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Wincle CE (VA) Primary School 

 

Risk Assessment for September 2021 
 

Area of risk  Risk – high, 

medium, low 

Measures to be put in place 

Section A 

Hygiene and 

Handwashing 

Medium Hand sanitiser stations will remain in school and be maintained by the school cleaner. All classrooms have access to a sink in 

order to maintain good hygiene routines. All sinks to have soap and paper towels/hand dryers available.  Soap levels to be 

checked at the end of each day by the school cleaner. 

Admin to ensure there are enough tissues available for each class.  

Cleaner to empty tissue bins on a daily basis. 

Pupils to continue to be educated to ‘catch it, kill it, bin in’. 

Hand washing will take place upon arrival to school, before and after playtimes and lunchtimes as well as before leaving to go 

home. This is on top of after using the toilet. 

Staff will continue to educate pupils the importance of handwashing through PSHE lessons. Posters will be in place in all 

classrooms reminding pupils of the importance of washing their hands. 

All visitors, including parents, will be expected to wash their hands, or use the hand sanitiser stations, upon entry to the 

school building. 

Hand santiser will only be used when access to hand washing facilities is limited. Staff will supervise the use of hand santiser 

with small children. Pupils will be able to bring in their own sanitiser if they would like to. All santiser purchased by the school 

will be stored in the cellar or first aid room, out of read from small children. Admin will ensure the COSHH record sheet is up 

to date. 

Admin will ensure that the school has a supply of skin-friendly cleaning wipes for those children who need them. 

Children who require support to maintain good respiratory hygiene will be supported by staff. These pupils have an assigned 

one-to-one support assistant to help them. 

The admin team will complete a weekly stock check to ensure that the school has enough equipment for the following week. 
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Section B 

Respiratory Hygiene 

Low Pupils will continue to be educated on the ‘catch it, kill it, bin it’ approach by teachers and visiting professionals. All pupils who 

require support to maintain good respiratory hygiene will be identified in team meetings and support put in place. For those 

with complex needs, a risk assessment will be written to support them maintaining good respiratory hygiene. 

Section C 

Cleaning  

Medium  Communal areas, such as the toilets and surfaces that are touched frequently, such as door handles, light switches, work 

surfaces, remote controls and electronic devices, will be cleaned at least three times a day: after playtime, after lunchtime 

and at the end of the day. 

Doors to the toilets to be wedged open to avoid people touching them – please note, pupils will still be able to use the toilet 

privately.   

Timetabling and classroom organisation has minimized the number of shared areas. The hall will be cleaned before and after 

lunch as this is the only area used by different groups.  

No staff, other than the cooks and wraparound care staff, can use the kitchen facilities. Cooks will make drinks, warm food 

etc.  

Classrooms will be organised so that there are minimal resources being shared by the pupils and staff. Those items that are 

shared will be cleaned each week. 

In the school office, cleaning equipment will be placed next to the photocopier and paper cutter. Each staff member will wipe 

these pieces of equipment down after use. 

Teachers will wash their hands before and after marking books at home. 

The sensory room will be included in the daily cleaning schedule. 

All waste related to a possible case will be disposed using plastic bags and the outside bin. 

Section D 

Keeping Spaces well 

ventilated 

 

Low  In mild weather, windows and sky lights to be opened throughout the school day. In colder weather, windows to be opened 

during break and lunch times. The sky lights in the hall will be opened throughout the lunchtime period. 

All fire doors, except those controlled by a sensor, will remain shut. All spaces used in school have access to a window which 

must be opened in mild weather. 

The office window is to be opened if there are more than two members of staff present in the office. 

When visitors/parents are in school, increase ventilation by opening windows and outside doors where safe to do so. 

When meeting in church, keep the doors open to improve ventilation. 

Section E 

Responding to 

Someone with 

Symptoms 

 

Medium  Staff and children will be regularly advised through updates and newsletters that they are not to come to school if they have 

coronavirus symptoms or have tested positive. The most common symptoms of COVID-19 are fever, dry cough, and tiredness. 

Other symptoms that are less common and may affect some patients include loss of taste or smell, aches and pains, headache, 

sore throat, nasal congestion, red eyes, diarrhoea, or a skin rash. 

Visitors will be asked if they feel well by the admin team upon arrival. If they feel unwell, they will be asked to not enter the 

building.  

If any staff or pupil display symptoms when in school, they will be sent home and asked to take a PCR test. This will be 

communicated to the parent via the admin team. Guidance on testing will be given to parents and members of staff via 

newsletters and on the website. Coronavirus (COVID-19): getting tested - GOV.UK (www.gov.uk) 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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Staff will revise all relevant procedures for a possible case at morning briefings and staff meetings on a regular basis. 

Anyone displaying symptoms will remain in the Intervention Room with the window open until collection. This room will then be 

cleaned before being used by anyone else. 

If the person displaying symptoms is old enough and well enough to be on their own, they will be. If staff are present in the 

room, they will wear PPE. After this person has gone home, the staff member will wash their hands thoroughly. 

Section F 

Personal Protective 

Equipment  

 

Low  PPE will be used when responding to a pupil who is displaying symptoms. PPE will be available for staff to use at their 

discretion. 

Section G 

Managing Symptoms, 

Testing and 

Responding to a Local 

Outbreak 

 

Low  Updated information will be sent to parents and staff before the beginning of the school year on the NHS test and trace 

process which will include contact information for the local Public Health protection team. 

Information will be shared as follows: 

 
The need to test if displaying symptoms will be regularly communicated via staff meetings, newsletters to parents and the 

admin team when talking to parents. 

Teachers will be able to support the LA Covid 19 or Public Health Team identifying close contacts. Staff will be expected to 

identify close contacts if they test positive. 

The headteacher will make the LA Covid 19 team aware of any positive cases and agree a plan of action. The following table 

illustrates actions that will be taken: 

Single case, 
Positive LFT, 
No PCR 
result 

1. Record case to LA/Public Health via online form.   

2. Warn and inform letter sent out to pupils and staff who have shared classes, social areas 

etc with the case. (This will be those who would previously have been in the same 

‘bubble’). 
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3. Advice and inform and letter sent to positive case. 

4. Staff and pupils in the same group/class reminded to continue regular LFT testing. 

Parents of primary children asked to test as a household.  

5. Consider monitoring mixing of groups. 

6. Ensure hygiene, cleaning and ventilation are in line with guidance. 

7. Increase frequency of LFTs in staff who have been in contact with the case. 

8. Staff who have been in the vicinity of the case and are not exempt from isolation invited 

to identify themselves so that a risk assessment can be made. 

9. Promote vaccinations to all staff and eligible pupils. 

 

One or more 

PCR 

confirmed 

cases  

but below the 

OMP 

threshold for 

the setting 

 

(Note: If a 
PCR Test 
was not 
taken within 
2 days of a 
positive LFT 
then this is 
treated as a 
PCR positive) 

1. Record case to LA/Public Health via online form (if not already reported at LFT stage). 

2. Anyone contacted by Test and Trace should be encouraged to follow the advice to book 

a PCR test. 

3. Send warn and inform letter (if not already sent) 

4. Send advice and inform letter to positive case (if not already sent). 

5. Review hygiene, cleaning and ventilation measures and remind everyone of the need for 

these to be in place. 

6. Increased frequency of LFT for pupils Y7+ who have shared classes etc with the case or 

parents/carers if the case is under 11 years old. 

7. Daily LFT for staff who have worked with the case. 

8. Invite staff to share vaccination status. Issue reminders anyone exempt from isolation 

can get a PCR test if they believe they are close contact of a case.  

9. Risk assess any staff who are not fully vaccinated but are confident that they are close 

contacts of the positive case. 

10. Risk assess vulnerable staff who are close contacts, e.g. are themselves or are living 

with someone clinically extremely vulnerable or pregnant in third trimester. 

11. Consider temporarily introducing control measures e.g. limit unnecessary mixing 

between groups, encourage staff to maintain 2m distances, where possible. 

12. Maximise use of outdoor space. 

13. Contact COVID team to discuss specific cases if the risk assessment identifies that the 

case/ situation is of high risk. 

 

 
1. Contact LA/Public Health to discuss. 

01270 371323 / COVID19@cheshireeast.gov.uk  

mailto:COVID19@cheshireeast.gov.uk
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Number of 

cases meets 

the threshold 

for 

implementing 

the Outbreak 

Management 

Plan 

 

 

2. Each case will be assessed separately, and appropriate advice given.  Possible actions 

which will be recommended are listed below. 

3. Warn and inform letters sent to the wider school community parents/carers to alert them 

to cases and request high vigilance. 

4. Re-introduction of a system which limits mixing between groups. 

5. Risk assessment of individuals who are clinically extremely vulnerable. 

6. Risk assessment and limit, as necessary, any events which have an increased risk of 

transmission such as school visits or when there is due to be increased mixing due to 

large numbers of parents/visitors in school e.g., open days, performances etc. 

7. Use of face coverings when in communal areas or classrooms for Y7 and above. 

8. Increased and targeted use of LFT testing at home.  

9. Advising PCR tests for possible contacts. When contacts are very young children, 

parents/carers might be asked to get a PCR test instead of the child.   

10. Re-introduction of an Asymptomatic Testing Site in school.  

In extreme cases, and only on the advice of Public Health, schools may be advised to 

restrict the attendance of individuals or groups when other measures have not been effective 

in suppressing transmission in the school/setting. 

All staff and pupils will be asked to isolate if required to do so. We do have staff who are not vaccinated. If they are in 

contact with a positive case, they will need to self-isolate for ten days.  

A template letter has been received and will be sent to parents in the event of a positive case. (see below risk assessment) 

All staff will be asked to continue to routinely complete LFT tests twice a week. Results will be reported to the school office 

and the NHS. 

If there are more than two positive cases, the following measures will be implemented: 

*All staff will wear face coverings when working in communal areas such as the school office and when attending morning 

briefing. 

*Visitors will be encouraged not to attend unless necessary and parents will be asked to not enter school unless absolutely 

necessary. 

*Parents will be asked to remain two metres apart from each other when dropping off and collecting. 

*Communal events will be cancelled and moved to online only. 

*Classes will move to separate playtimes and lunchtimes to limit the opportunity to mix. 

*Enhanced cleaning measures will be put in place throughout the school. 

*Teachers will be asked to take learning outside as much as possible 

*Educational visits will be suspended 

*In extreme cases, it will be considered whether or not to move a class to remote learning. 
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Section H 

Face coverings  

 

Low  Staff and parents will be made aware that in the event of a local outbreak, face coverings will be required in and around the 

school.  

Parents will be asked to wear face coverings when attending Celebration Worship in church each week as a precautionary 

measure.  

Admin team to ensure that the school maintain stock of face coverings in light of an outbreak.  

Section J 

Minimising the risks 

associated with 

travel and 

quarantine 

Low  Prior to the school year starting and continuously through newsletters, staff and children will be advised that they should not 

come into school and should quarantine if they have recently visited countries where testing and/or quarantine is required 

unless they are exempt. 

Newsletters will inform parents/carers of the possible impact of travelling abroad. 

Section K 

Safeguarding and 

arrangements for 

vulnerable and 

critical worker 

children 

Medium  It will be communicated to all parents how important school attendance is. The headteacher will contact all families of 

vulnerable children prior to the school year to encourage attendance and address any issues there may be. 

Daily contact will be made by the designated safeguarding lead with all pupils who are not attending school. Participation in 

online lessons will be encouraged and attendance recorded. 

For those pupils finding remote learning difficult, a ‘learn from home’ pack will be hand delivered each week and online welfare 

meetings set up.  

School will continue to prioritise the pupils’ emotional health and well-being each day and address any anxieties relating to the 

virus. 

The school’s safeguarding policy will be followed at all times regardless of whether the pupils are learning in school or at home.  

If pupils make disclosures once they are back in school, the normal safeguarding procedure will be followed.   

In school, there is a designated safeguarding lead supported by two deputy safeguarding leads. There is always two leads 

present in school. 

Staff meetings will be used to share training and resources in supporting pupils with mental health issues. 

Support will be given to vulnerable and/or disadvantaged children returning to school. Contact prior to the term starting will 

be made by the headteacher. 

Teachers will review Educational Health and Care Plans to ensure that pupils are supported in returning to school. 

If any changes to provision are required, these will be discussed with parents and recorded. These will be reviewed on a half-

termly basis. 

 

 

 
Date: DD/MM/YYYY 
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Dear XXXXX 

We have been informed that a member of our setting community has tested positive for COVID-19. 

We know that you may find this concerning, but we are continuing to monitor the situation and are working closely with Public Health and the Local Authority. Under 

procedures for Step 4 of the Government roadmap, schools are no longer involved in the contact tracing process. Your child may be contacted by Track and Trace if they are 

identified as a close contact and they may be advised to book a PCR test and/or limit their social contact.  

Your child should continue to attend the setting as normal and can carry out all other activities in line with national guidance and following all safety measures which have 

been put in place.  

All adults and children aged 11 plus are advised to take part in twice weekly LFD home testing, and we would strongly advise that this continues. Any results should be 

reported to the NHS and all positive results reported to the school/setting.  

What to do if anyone in the household develop symptoms of COVID 19 

If anyone develops symptom of COVID-19, they should remain at home for at least 10 days from the date when their symptoms appeared as advised in 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance  

Anyone with symptoms can request a test for via https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested. 

Further Information 

Further information is available at https://www.nhs.uk/conditions/coronavirus-covid-19/ 

 

Yours sincerely  

 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/

