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Wincle School provides an enriching and outstanding rural education. We nurture the whole individual: body, mind and soul, inspiring rounded, happy, courageous children who shine in all that they say and do. Our children exhibit a passion for learning, a confident faith, a loving concern for community and an inclusive respect for all.
Shine Like Stars’ Philippians 2:15
	Visiting School Policy for Parents/Carers


	Date updated:
	Brief summary of changes:

	September 2025
	Policy rewritten to support parents and carers visiting the school premises. 




Purpose
This policy outlines the expectations and procedures for parents and carers visiting the school, ensuring the safety, security, and smooth operation of the school environment.


1. General Principles
· The school welcomes the involvement of parents and carers and encourages communication and collaboration.
· Visits should support pupils’ learning and well-being without disrupting educational activities.
· All visitors must respect the professional environment of the school and follow staff guidance at all times.


2. Visiting Hours
· [bookmark: _GoBack]Visits should take place during school hours (7.45am-5.30pm)
· Appointments are encouraged for meetings with teachers, the headteacher, or other staff.
· Drop-in visits without prior notice may not be accommodated.


3. Sign-In Procedure
· All visitors, including parents and carers, must report to the main reception upon arrival.
· Visitors will be asked to:

· Sign in using the digital system.
· Wear a visitor badge at all times on school premises.
· Sign out upon departure.


4. Security and Safeguarding
· The school has a duty to safeguard pupils and staff. Visitors must:

· Remain in authorised areas.
· Be accompanied by a member of staff if required.
· Follow any health, safety, or emergency procedures explained on entry.

· Visitors behaving inappropriately or causing disruption may be asked to leave and could be banned from future visits.


5. Meetings with Staff
· Meetings must be arranged in advance via phone, email, or the school office.
· Teachers are generally not available during teaching time and may require 24–48 hours’ notice for appointments.


6. Classroom Visits and Events
· Parents and carers may be invited to attend specific events (e.g., open days, assemblies, parent workshops).
· Classroom observations or visits must be pre-approved by school leadership and will follow agreed protocols to minimise disruption.

7. Monitoring of this policy
· The Strategy Subcommittee will review and monitor this policy on an annual basis. 
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